
 

 

Completing an ODS Testing Agreement 

 
The ODS Testing Agreement between students and faculty establishes a customized plan for the administration of all testing 

accommodations in a course. The purpose of this agreement is for ODS to gather information about exam protocol and support 

students’ use of testing accommodations. In the ODS Testing Agreement, you will set up parameters for testing in your course. 

If you teach more than one course, you will need to complete this agreement for each course. However, if you would like this 

agreement to apply to other sections within the same course, you can complete this action in the Instructor AIM portal. 

Note: Students will not be able to schedule exams with our office until we have an agreement on file. The agreement must 

be completed by the instructor at the beginning of each semester. 

If you have any questions or need assistance, feel free to contact us at dstesting@gatech.edu, or call 404-385-2325. 
 

 
1. Log in to AIM with your GT credentials at https://bear.accessiblelearning.com/GATech/ 
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2. Click on Continue to View Student Accommodations 

 

 

 
3. Under Home on the left taskbar, select Alternative Testing 

 



 
4. Select Alternative Testing Agreement in the top taskbar 

 

 

 

 

5. Scroll down and find the course out of the list available to complete the Alternative Testing Agreement.  Click the blue link that 
states Specify Alternative Testing Agreement 

 



6. Under Available Options for your course, there are three options to select from (see below).  

  

 
I Will Proctor My Own Exams in Class: indicates your students will not come to the Testing Center to take exams for your class.  Instructor will 
be responsible for proctoring exams with accommodations in the classroom.  DO NOT select this option if you would like students to take exams 
with our testing center.  By selecting this option, students will not be permitted to schedule exams in AIM. 

 

My Class Has No Exam: indicates there are no exams for your course.  Testing Center is not needed.  

 

ODS Will Proctor Exams: indicates students will schedule all exams in AIM and come to the Testing Center for proctoring.  

 

 

7. Under Confirm Task, click Confirm to Proceed. 

 

 

 

  

 



8. Read over instructions and complete the Alternative Testing Agreement in its entirety. There are questions listed to assist 
our office with ensuring proctors understand your exam protocol. 
 

9. Please include a phone number in the Additional Information section where you can be reached in case Testing Center staff 

need to contact you. This number will NOT be shared with students or others outside of our office. Click on Submit 

Alternative Testing Agreement to finalize your submission. 

 
10. Please specify ALL exam dates for the entire semester under the Specify Dates section. Select midterm, quiz or final 

under the Request Type field. Enter the Exam Date. Specify the standard length of the exam WITHOUT extended time.  

 
 

 

Questions? Contact our office by emailing dstesting@gatech.edu or call (404) 385-2325. 
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